Article 3 - Use of Building and Grounds
1.
Section 1
Visitors
All visitors must report to the office, upon entering the main entrance, to sign in and receive a
visitor's pass. Visits to classrooms during the first week of school and the last week of school
may be limited to ensure a smooth transition. Visits by parents to classrooms are encouraged;
provided that the visits do not disrupt the educational program, individual students, or create a
safety concern.
1.
Section 2
Smoke-Free Environment
All of our school buildings and grounds are smoke and tobacco-free. We would appreciate your
help in meeting the goal of a smoke and tobacco-free environment for our children. When you
attend school events, including athletic events, please abide by our District’s policy.
1.
1.

Section 3
Care of School Property
1.
Students are responsible for the proper care of all books, equipment, supplies and
furniture supplied by the school.

1.

2.
Students who disfigure property, break windows or do other damage to school
property or equipment will be required to pay for the damage done or replace the item.
Fines are determined on books according to the following criteria:

Lost Book:

Replacement cost

Missing one or both covers:

Same as lost book

Loose Cover:

$3.00

Missing Page:

50 cents per page (up to replacement cost)

Torn Page:

1.00 per page (up to replacement cost)

Marks that cannot be erased:

20 cents per mark (up to replacement cost)

School-issued items that are stolen or damaged from unlocked lockers are the responsibility of
the student to whom they were issued.
Section 4
Lockers
Each student will be assigned a locker grades 5-12. Students must use their own lockers and are
not to share lockers with other students except as assigned by school officials. We recommend
that the locker be locked with a combination lock. Students are expected to keep all books, etc.,
in their assigned locker. Students are also responsible for the cleanliness inside their locker and
the door of their locker. Students may be assessed a fine for damage to lockers.
Section 5
Searches of Lockers and Other Types of Searches
Student lockers, desks, computer equipment, and other such property are owned by the school.
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The school exercises exclusive control over school property. Students should not expect privacy
regarding usage of or items placed in or on school property, including student vehicles parked on
school property, because school property is subject to search at any time by school officials.
Periodic, random searches of lockers, desks, computers and other such property may be
conducted at the discretion of the administration.
The following rules apply to searches of students and of a student's personal property and to the
seizure of items in a student's possession or control:
1.

School officials may conduct a search if there is a reasonable basis to believe that
the search will uncover evidence of a crime or a school rule violation. The search
is to be conducted in a reasonable manner under the circumstances.

2.

Illegal items or other items reasonably determined to be a threat to the safety of
others or a threat to educational purposes may be taken and kept by school
officials. Any firearm or other weapon will be confiscated and delivered to law
enforcement officials as soon as practicable.

3.

Items which have been or are reasonably expected to be used to disrupt or
interfere with the educational process (that is, “nuisance items”) may be removed
from student possession.

Section 6
Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, students and visitors to District property, and to
safeguard District facilities and equipment. Video cameras may be used in locations as deemed
appropriate by the Superintendent.
Notice is hereby given that video surveillance may occur on District property. In the event a
video surveillance recording captures a student or other building user violating school policies or
rules or local, state or federal laws, the video surveillance recording may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.
Section 7
Use of Telephone
USE OF THE OFFICE PHONE WILL ONLY BE ALLOWED IN AN EMERGENCY OR
WHEN A STUDENT IS ILL.
Section 8
Bicycles
Bicycles must be parked in the racks provided. All bicycles should be equipped with locks and
licenses. The school is not responsible for damage or theft of parts while bicycles are on school
property.

Section 9
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Students, not the school, are responsible for their personal property. Students are cautioned not to
bring large amounts of money or items of value to school
Section 10
Lost and Found
Students who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner. If articles are lost at school, report that loss to office personnel.
Section 11
Accidents
Every accident in the school building, on the school grounds, at practice sessions, or at any
athletic event sponsored by the school must be reported immediately to the Principal.
Section 12
Laboratory Safety Glasses
As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, science, and art classes.
All visitors to these areas must check out a pair of safety glasses when entering any of these
areas.
Section 13
Insurance
Under Nebraska law the District may not use school funds to provide general student accident or
athletic insurance. The District requires that all student participants in athletic programs have
injury and accident insurance and encourages all students who are in classes with risk of personal
injury or accident to have insurance coverage. The District does not make recommendations nor
handle the premiums or claims for any insurance company, agent or carrier. Information about
student insurance providers will be available in the school office or on school bulletin boards.
Section 14
Bulletins and Announcements
Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved by the Principal’s office. Posters are not to be attached to any painted wall surfaces.
Place posters on marble, glass, metal, brick and wood. The person or organization responsible
for distributing the posters is responsible to see that all posters are removed within 48 hours after
the event.
Section 15
Copyright and Fair Use Policy
It is the school’s policy to follow the federal copyright law. Students are reminded that, when
using school equipment and when completing course work, they also must follow the federal
copyright laws. The federal copyright law governs the reproduction of works of authorship.
Copyrighted works are protected regardless of the medium in which they are created or
reproduced; thus, copyright extends to digital works and works transformed into a digital format.
Copyrighted works are not limited to those that bear a copyright notice.
The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. The relevant portion of the copyright statute provides that the “fair use” of a
copyrighted work, including reproduction “for purposes such as criticism, news reporting,
teaching (including multiple copies for classroom use), scholarship, or research” is not an
infringement of copyright. The law lists the following factors as the ones to be evaluated in
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determining whether a particular use of a copyrighted work is a permitted “fair use,” rather than
an infringement of the copyright:
the purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes;
the nature of the copyrighted work;
the amount and substantiality of the portion used in relation to the copyrighted work as a
whole, and
the effect of the use upon the potential market for or value of the copyrighted work.
Although all of these factors will be considered, the last factor is the most important in
determining whether a particular use is “fair.” Students should seek assistance from a faculty
member if there are any questions regarding what may be copied.
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